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1. In adherence to Unnumbered DepEd Memorandum titled Early Registration
for School Year 2024-2025 dated January 22, 2024, this Office reminds all schools
to comply with DepEd Order No. 03, s. 2018 titled "Basic Education Enrollment
Policy", pursuant to paragraph V. Enrollment Procedure in the conduct of the Early
Registration for incoming Kindergarten, Grade 1, 7 and 11 learners in public schools
which shall start on January 27, 2024 to February 23, 2024.

2. All public elementary and secondary schools shall update and encode daily in
the Early Registration facility in the Learner Information system (LIS) using the
school head or school administrator account. Public elementary and secondary
schools shall use the print or electronic copies of the Basic Education Enrollment
Form (Revised as of March 27, 2023) to ensure that necessary information in
registering incoming Kindergarten, Grades 1, 7 and 11 learners, and other data are
properly captured.

3. Public elementary and secondary schools may also encode in the Early
Registration facility, the prospective enrollees for other grade levels (e.g., Grades 2-
6, 8-10, and 12) based on the previous school enrollment to get the overall picture of
the expected enrollees for the next enrollment.

4. When practicable, the conduct of the early registration is preferred to be done
through face to face transactions with the schools. However, the schools may
continue to implement other options or means of collecting early registration forms.

5. Authorities of public and private schools are instructed to strictly enforce and

implement the kindergarten cut-off age should be five (5) years old by June 1 of every
calendar year as stipulated in DepEd Order 02D, s. 2018 (Amendment to DepEd
Order No. 47, s. 2016) .
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