Bepublic of the Philippines
Bepartment of Education

REGION VI-WESTERN VISAYAS
SCHOOLS DIVISION OF KABANKALAN CITY

FEB O 5 2025

DIVISION MEMORANDUM

No. O4» , s. 2025

RECRUITMENT AND SELECTION FOR TEACHER I APPLICANTS OF
KINDERGARTEN, ELEMENTARY, JUNIOR HIGH SCHOOL, AND
SENIOR HIGH SCHOOL FOR SY 2025-2026

To:  OIC-Assistant Schools Division Superintendent
CID and SGOD Chiefs
Public Schools District Supervisors
Education Program Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1: The Schools Division of Kabankalan City, through the HRMO, announces the
start of the acceptance of applications and pertinent documents of all interested
qualified teacher applicants for Kindergarten, Elementary, Junior High School, and
Senior High School Teacher I positions for SY 2025-2026.

2. The selection and ranking process is open to all qualified teacher-applicants
regardless of their sex, civil and economic status, religious belief and affiliation,
cultural group, physical disabilities, etc.

3. All interested licensed and non-licensed applicants (for Senior High School)
shall submit to the School Head of the elementary, secondary or integrated school
nearest their residence the following required documents in one (1) set placed in a
white carton folder and fastened on top not later than 5 PM of February 28, 2025:

a. Letter of intent addressed to the Schools Division Superintendent;

b. Duly accomplished Personal Data Sheet (PDS) CS Form 212, and Work
Experience Sheet, if applicable;

c. Photocopy of valid and updated PRC License/ID, if applicable;

d. Photocopy of Certificate of Eligibility /Report of Rating, if applicable;

e. Photocopy of scholastic/academic record such as but not limited to
Transcript of Records (TOR) and Diploma, including completion of graduate
and post-graduate units/degrees, if available;

f. Barangay Residence Certificate issued within the last three (3) months from

date of the deadline of submission of applications;

. Photocopy of Certificate/s of Training, if applicable

. Photocopy of Certificate of Employment, Contract of Service, Duly Signed

Service Record, whichever is/are applicable

i. Photocopy of latest appointment, if applicable;

j- Photocopy of the Performance Ratings in the last rating period (s) covering
one (1) year performance prior to the deadline of submission, if applicable;

o

='QQ

DQ%JED

BAGONG PILIPINAS




Bepartment of Education

REGION VI-WESTERN VISAYAS
SCHOOLS DIVISION OF KABANKALAN CITY

k. Checklist of Requirements and Ominibus Sworn Statement on the
Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form (Enclosure No. 1) — 2 copies;

. Other documents that may be required for comparative assessment, such
as but not limited to:

e Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment

e Photocopy of Performance Rating obtained from the relevant work
experience, if performance rating in Item (i) is not relevant to the
position to be filled

4. Should an applicant opt to waive his/her scores from SY 2024-2025, the
applicant shall indicate this intent in the application letter specifying the criteria to
be waived and attach the Individual Evaluation Sheet obtained from the previous
ranking.

5. The Barangay Residence Certificate shall be the basis for the address of the
applicant to be filled in during the registration of applicants, document validation,
and hiring of probable appointees.

6. Pursuant to DepEd Order No. 21, s. 2024, to relieve applicants from
unnecessary costs incurred during the application process, the Checklist of
Requirements and Omnibus Sworn Statement on the Certification on the
Authenticity and Veracity (CAV) of a document submitted, as required under Section
20(j) of DO 007, s. 2023, shall no longer be required to be notarized. The aforesaid
document shall henceforth be required to be sworn before any public officer
authorized to administer oath pursuant to Book I, Chapter 10, Section 41! of EO

292, as amended by Republic Act (RA) No. 6733 and as further amended by RA
10755,

7. Further, applicants shall retain a second set of application documents as their
personal copy which will be uploaded after the Orientation of Applicants scheduled
for February 25, 2024, to be held at the Kabankalan City Gymnasium.

8.  Applicants will scan this second set of application documents to be saved in
PDF format using the format below:

Name of Applicant Filename

Timothy S. Gregorio TSGREGORIO

»

1 SEC. 41. Officers Authorized to Administer Oath. - The following officers have general authority to administer oaths: President; Vice
President; Members and Secretaries of both Houses of Congress; Members of the Judiciary; Secretaries of Departments; provincial
governors and lieutenant-governors; city mayors; municipal mayors; bureau directors; regional directors; clerks of courts; registrars of

deeds; other civilian officers in the public service of the government of the Philippines whose appointments are vested in the President and
are subject to confirmation by the Commission on Appointments; all other constitutional officers; and notaries public. The punong barangay
is authorized to administer the oath of office of any government official including the President of the Philippines.
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9. School Heads shall facilitate the acceptance of applications in their
respective schools and ensure compliance of applicants to the aforementioned
guidelines.

10. After the consolidation of applications, School Heads shall indorse to the
Division HRMO through the Records Unit the application documents indicating
the names of the applicants in a transmittal not later than March 5, 2025.

11. No additional documents will be accepted after the deadline, EXCEPT for
those required by the Division Selection Committee to validate some aspects in
the criteria or claims for points with insufficient supporting documents.

12. Applicants with special needs (e.g., PWD) should submit a separate letter
request prior to the deadline for submission of applications to the Office of the
ASDS for any assistance that they might need during the evaluation and ranking
process.

13. A separate Memorandum will be issued indicating the tentative timeline for
the rest of the activities and the composition of sub-committees to assist the
HRMPSB in the conduct of the recruitment for Teacher I positions.

14. All expenses related to the conduct of the evaluation and ranking process
are chargeable against the Division MOOE subject to the usual accounting and
auditing rules and regulations.

15. Immediate dissemination of and compliance with this Memorandum are
desired.

N QN ¢/ F ¥ .

EVA M. DOLLOSA RN
Chief Education Supervisor
OIC-Assistant Schools Division Superintendent
In-Charge of the Division )’(

Reference:
DEPED ORDER NO. 19, s. 2022
DEPED ORDER NO. 7 s. 2023
DEPED ORDER NO. 21, s. 2024

>, Address: Tayum Street, Barangay 8, Kabankalan City, Negros Occidental
i) Telephone Number: 471-2454 | 471-2003
7 E-mail: kabankalan.city001@deped.gov.ph
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Enclosure No. 1 to School Memorandum No. , S. 2025

CHECKLIST OF DOCUMENTS

Name of Applicant: Application Code:

Position/s Applied For:
Office of the Position Applied For:

Contact Number: Ethnicity:

Person with Disability: Yes ( ) No ( )
Solo Parent: Yes( ) No( )

Verification

Stat f

Subixl‘;:s?on (To be filled out by HRMO/HR
(To be filled Office/ Sub-Committee)

Basic Documentary Requirement out by

applicant;
Check if

submitted)

Status of
Submission Remarks
(Check if complied)

Letter of intent addressed to the Schools Division Superintendent

Duly accomplished Personal Data Sheet (PDS) CS Form 212, and Work
Experience Sheet, if applicable

Photocopy of valid and updated PRC License/ID, if applicable

Photocopy of Certificate of Eligibility /Report of Rating, if applicable

Photocopy of scholastic/academic record such as but not limited to Transcript
of Records (TOR) and Diploma, including completion of graduate and post-
graduate units/degrees, if available

Barangay Residence Certificate issued within the last three (3) months from
date of the deadline of submission of applications

Photocopy of Certificate/s of Training, if applicable

Photocopy of Certificate of Employment, Contract of Service, Duly Signed
Service Record, whichever is/are applicable

Photocopy of latest appointment, if applicable

Photocopy of the Performance Ratings in the last rating period (s) covering one
(1) year performance prior to the deadline of submission, if applicable

Checklist of Requirements and Omnibus Sworn Statement on the Certification
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form — 2 copies

Other documents as may be required for comparative assessment, such as
but not limited to:

Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment

Photocopy of Performance Rating obtained from the relevant work experience,
if performance rating in Item (i) is not relevant to the position to be filled

Attested:

School Head

OMNIBUS SWORN STATEMENT

Certification of Authenticity and Veracity

I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are original and/or certified true copies thereof.

Data Privacy Consent

I hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes
relevant to the recruitment, selection, and placement of personnel of the Department and for purposes of compliance with the laws,
rules, and regulations being implemented by the Civil Service Commission.

Name and Signature of Applicant
Subscribed and sworn to before me this day of

Person Administering Oath

In consonance with Republic Act No. 8792 or the “Electronic Commerce Act of 2000, electronic documents shall have the legal effect, validity or
enforceability as any other document or legal writing a) where the law requires a document to be in writing, that requirement is met by an
electronic document if the said electronic document maintains its integrity and reliability and can be authenticated so as to be usable for
subsequent reference.
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