2 egublic of the Philigpines
Pepartment of Education

Region VI-Western Visayas
SCHOOLS DIVISION OF KABAN KALAN CITY

Office of Schools Division
Superintendent

DIVISION MEMORANDUM
No. 08\ ,s. 2023

REITERATION ON THE IMPLEMENTATION OF DEPED ORDER NO. 56,
S. 2011 (STANDARDS FOR PHILIPPINE LIBRARIES) AND DECS ORDER
NO. 6, S. 1998 (POLICIES AND PROGRAMS FOR SCHOOL LIBRARY
DEVELOPMENT)

To: Assistant Schools Division Superintendent
Chiefs, CID and SGOD
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1. Attached is Regional Memorandum No. 116, s. 2023 dated February 16, 2023,
RE: Reiteration on the Implementation of DepEd Order No. 56, s. 2011 (Standards for
Philippine Libraries) and DECS Order No. 6, s. 1998 (Policies and Programs for School
Library Development), for reference and direction.

2. Immediate dissemination of and compliance with this Memorandum are
desired.

!Ei Q
Offtter-in-Charge
Office of the Schools Division Superintendent

225 Address: Tayum Street, Barangay 8, Kabankalan City, Negros Occidental
% Telephone Number: 471-2004 | 471-2003
E-mail: kabankalan.city001@deped.gov.ph
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Rrepublic of the Philippines

Bepartment of Education
REGION VI-WESTERN VISAYAS

FEG 1 s on

REGIONAL MEMORANDUM

No. i 5. 2023

REITERATION ON THE IMPLEMENTATION OF DEPED ORDER NO. 56, s. 2011

(STANDARDS FOR PHILIPPINE LIBRARIES) AND DECS ORDER NO. 6, 5. 1998
(POLICIES AND PROGRAMS FOR SCHOOL LIBRARY DEVELOPMENT)

To: Schools Division Superintendents
All Others Concerned

1. Attached is DepEd Order No. 36, s. 2011 titled Standards for Philippine Libraries and DECS Order
No. 6, s. 1998 titled Policies and Programs for School Library Development to be adopted by all libraries
nationwide. These issuances ensure the implementation of the mandates stipulated in Republic Act No.
9246, otherwise known as the Philippine Librarianship Act of 2004,

2. Attention is particularly invited to Section 4 (Library Collections] and Section 5 (Sources of Library
Funds) of DECS Order No. 6, 5. 1998,

3. All the elementary and secondary schools are encouraged to put up a functional library pursuant

to DECS Order No. 6, s. 1998, Engaging stakeholders and strengthening partnership initiatives may be
done.

4. Monitoring of schoo! libraries should be done regularly by DepEd Central Office, Regional Offices,
Division Offices, and/or school heads as stipulated in the DepEd Order.
3. Immediate dissemination of and compliance with this Memorandum are desired.

A7

L
i

RA.HI!?’ B. UYTICO E4D, CESO I
/ Regional Director

Encl.: None

Reference: DECS Order No. 6. s. 1998; DECS Service Manual; and DepED Order No. 56, s. 2011
To be indicated in the Perpetual index

under the following subijects:

LEARNING RESOURCES LIBRARY POLICY PROGRAMS

Address: Duran Street, Hoilo City, 5000
Telephane Nos: (033)509-7653; {033)336-2816
Email Address: repc nb@deped gov on
Website: regivnt.depes pov ph
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PREFACE

By defintion, slandards are a messure of qualty or vake set up by
authority, custom, or by general consent to be followed as mode! or axampie. As
the lone agency mandsted by the government lo “adopt policies and set the
standards for all types of libraries, librarians. and the practice of libratianship”
(Republic Act 9248, Articie fl. Section B), the Professional Regulatory Board for
Libranans {(PRBFL) of the Professional Regulation Commasion (PRC) comes up
with sunimum standards that define the basic resources required for a functionsl
Bbrary in the Philippine sefting. It can serve a8 a referance ool or quidelines for
developing tibrary programs that will eventually aftain quality service for all types
of libraies n the country .

There have been eamest attempts 1 the past from the Department of
Education, Cufture and Sports (DECS). now Depariment of Education {Depta).
the Phiippine Universities Audio-Visual Centers {PUAVC). Phifippine Association
of School Librariang (PASL). and the Philippine Association of Academic and
Research Librares {PAARL) to set up some kind of critefia or guidalines for
evaluating schaoliacademic iibranes or awdiovisual/media centers in the country.
it is nevitable that the said effocts have looked to foregn siandards, particularfy
those from the United States. and olher teveloped countries for the manner and
underlying principles in sefting up their own criteria or guideiines. Likewise, the
Commission on Higher Education {CHED) standards for the different program
requirements were also consulted and referenced

in coming up with the present standards. the PRBFL intially created ad-
hoc commiltees composed of disinguished libranians belonging to more
estabiished librariesimedia centers in the pubhc and private sectors to come up
and formulate an achievable satf of standards. Thesa committees consultad the
above mentioned guidehnes in order 10 come up with @ more viable and
attainable measures for our fibraries. They also found actual siuations among
€xisting libranes lo detenmine the most realistic criteria that can be adopted for
the attainment of the desired adequate service

We, in the Board are aware of the possible anxieties, msunderstandings,
and misgivings that these standards may create. in the eyes of many library
managers or admimistrators, mivimum standards can become maximum ones. it
is possible that a mivimum standard in one tibrary may be faidy adequate for
another. And # could also be that these mnimum standards are very much below
what some libraries already hava. so there is 3 endency to be complacent and
not to upgrade enymore. That 13 why there s a need for these standards to be
adapted to local congitions. 1 is our fervent desire that ai libraries wid be able 1o
comply with these minimum standards soonest in the hope of upgrading the
status of Hibraries and of the library prolession in the Philippines.
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INTRODUCTION

Republic Acts Numbers. and 5248 peved the wey lowards the
professionsiization of @brarians and the practice of Worarisnship in the
Phiippines. umwmnmummmd
mmmmmmwnmmuqmm«m its
mmmmbmmmo{mnmum
mmmammmmmmm
W.Minhmwhmmmmulwummh
today.

nnmmmmv-aommmwamun
types of Boraries; wmmmm.mwm,m
Wdraries and public fbwares. Them:olhvdmﬁ.oomnmm.
m,mwmmnﬁw. This tabor of iove for the
MmmmmdFmMyPMMM
mamw,mmmmusmm,

smwnmmﬁnmmsuwhmsm
mmmmmammmmanm,m.mm.
management end collections of Rbraries. This will sis0 sevve as a reference tool
ammmmwmswmmmmmm
Philippines functional. Lkm,mbwﬂmulmmmﬁu




STANDARDS FOR PHILIPPINE LIBRARIES:
SCHOOL LIBRARY MEDIA CENTERS

INTRODUC TION

Mabdmwmwmmmmmhmdh
school popuiation. 1t must be propery and adequaiely equipped ko meet the
needs of the curricuium and the users. in order for it 10 be 2 nes! partner in the
mdwm.ammwmum. The suid
mmmwmmmmmmmm
mwmmmwgmmhmmmmmw

Philippines.

Standard |. Mission, Goale snd Objectives

A cmmmm,mwmmmmm
mmﬂummmmmdmm.wm
objectives of the schoot

B. A set of poiicies, procadures, rules, and reguistions shail be
Mnﬂedbyhihwhudmdthﬁbmoonﬂuwhh
cperation of services.

C. AMWW&WNN&SMMG&M&M
bemaimmmmmmnyupmnamagummmm
in the implementation of tasks and 10 the users in the wWilzation of
resnuces and sevices.

Standard . Administration

A.Aunﬁodpmnmfibcaqmmwmmm
the lsadership of a qualified and competent professional is
msndec.

necom

B. Mmeﬁuenhwommpfmnbm.mis_w

as the head o overses the smooth implemeniabon of setrvices as
well as the supervision of personnel.

D. The school brary media center sha be regularly evaluated in terms of
its services, personnel and resources, not only by the students but alsg
by the facuity.




Standard i1 Ruman Resources

T Swe
For an enroliment of 500 or tes5 — 1 full time professional hyrasiar, + 1
staff

support
For an enroilment of 1,000 1 full time professional head
- Hvananimedia specialisi, 1 fifl time
libranan meqsa specialist + 2 Support
staff

For an eniolment of 2 gog 1 fulf time professional head Rbranarvmedia
speciabist, 2 i time Morarianimedia
Specialist + 4 SUppont stak

Note : There shail be an additonal ibranan and two additional support
staff for every additonal ane thousand ene i

2. Qualifications

2.1 Professional Librarian - BLS/BUIS graduate or BSE/ 8SEEd
M3%0r oF minor m Livrary Science, or . certifed by Board for
Librariang {or licensed)

Note ' The hapg ibrarianmegia specialist must have graduate units in
Livrary and Information Scienca {LIS} or retated fipks {eg MA
major in Educational Technaiogy). and 5 years expetience in the
library.

2.2 Lbrary Assistanl/Clerk — College/ secretsrial graduate
2.3 Audiovisual Technician - 2 year course in Electromes
The professionalficensed librarian shall be given a faculty status, with
comesponding privileges and other bensfits Comparable to those of the
teaching facuity.

Participation in s'erninar-workshops. conferences and other conbinuing
professional education aclivities shail be encouraged and subswized.




Standarg ly, Collection Management
A Colectign Developmean

1 The schog; kbrary media cemer shall acquire PANL, nor-print ang
electronic malerials as wojl ag equipment that will support and
reinforce the Curticuium and meet the needs_ abiites and inlerests
of the users

2. Thesamalcriaesshaﬁbecurrenlandingoodmitm and must
reflect an appropriate balance among alf types of resources (soe
Recommended Annual Growth Rate in Appendix A, p. 12)

3 The schooi #rary media center shall maintain a iocal history
Coﬁwbnmﬂmosedofmmmabmnﬂtscnoo{ community, ds
. B4C

5 The recommended size of the various coliections for an ennoment
of less than 1000 studants ane as foliows .

. A basic subscription 10 15 ttjeg of ganeral interast magazines and 10 titles of
professional journas:

. Abiskwbscﬂptiontoﬂiﬂesofnewapapersonnaﬁonalooverageﬂnd 1 title
withlocalneusoovemge:

* An updated collection <f pamphiets, clippings, government documents,
vocational information and other materiais 3ppropriate to the curricuium end
Witerest of students shak be prowded:

*  Astaning coilection of Ron-print matenals on various formats as foliows -

- 1 map for each geagraphic region and 1 specal map (1.e.
economic, weather, poiitical, historical, etc ) for each type
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being studied. The number of dupicates will be determined
byhemmdmﬂmwbeusingﬂwmapatm
same tme.

- 2 piobes .

- 100 titiss of video recordings on different subject areas
-mmdmwmmmdm

- 50 §es of electronic resources {e.g. CD-ROMs, audio
books, sic.)
- &n soquisition of 1000 pieces representing pictures, charts,
lt.-dypdrls phiotographs and other types of graphic

. Anﬁuyammmmmmmm
adwnbbmhiﬁuﬁmﬁmdmwm.

B. Selection and Orgenization
L meuammmh
Roranans, teachers and administrators;
2. Basie policies for the selection of printed and non-printed
maleriais shail be formaily and clearly formutated:

S.Mmmmmmmmum
W.m,ammmmmmw
procedures of cataloging and classification for easy retrieval ang
5 it

4. An inventory snd weeding of the coBaction shall be conducted
regulerly.

C. Praservation and Security

Thewtnoilinrynudiambuhdhoma-mmbﬂm
memauhmmnmmmmmu

Standard V. Services and Utilization
VAA Tmmmmmmmwm.mmm

classes 1o meet the needs of the ciientele and maximize the uge of
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B. mmammmwmpmmmmm
made pedodically.

C. Cwmmmmmudunhpmmmd
the achool ibrary media canter.

O anh%mdhwmmwm
vmmmmmumuhm“m“m
the faculty.

E mm«mmmmmmmmwm
mwwﬁummnmm. Flexible
mmumnmmmunmum
mbmumhmwpmdchumvbdm.

Standard V1. Physical Facllities

B.mmmmammmmnmm-
reading area, @ workroom and & slore foom, an office for the head
Earienimedia canter coordinator, as well as 9 spach for formal irary
insfruction.

c.mmmmwam-mm.mwu
thwm.nwﬂnhwm.
distribution and repair of sudiovisual materials and equipment.

D. The school lbrary media center shall b appropristely equipped wih
mw.unmm.mmbmum
to young users (Appendix B, p. 13 - 14).

Standard V. information Technology Facilities and Services

The school Sibrary snd media canter shall have facilities for information




C Fundsshubeadnmmwbyﬂnﬂrmmmwﬁomu
acwdmgtomeneadsofmeschoumnmm

- D Funds shall be budgeted fos stalt

W;

imnhnswm

nvmdnmmhbmamnacoessandmm shall also be
aliocated.

Standard ix. Linkages and Networking

A Thesdwoiﬁbrawmediacemershaupmupme
oppaXtunities to inlensify the

networks in order to increase the
collection and servicas.

8 The school lbeary media center shail establish
fesource centers in the vicinityAcommuny

in .

inkages with other
ty (e g. bavangay, public end

sneuaiibraries:mmmndemsmberefamdbiorrmamm

additional sources of information,




Appendix A
RECOMMENDED GROWTH RATE OF COLLECTION
For

SCHOOL LIBRARY and MEDIA CENTERS

12

Dewey Decimal Classification | Percentage of increses m
WO-OQOGBWWM 4% B
1C-189 Philosophy 1% 5
200-208 Refigion 4% 2
300-399 Social sciences 10% °
400-459 Languages % :
500-508 Pure Sciences 10% g
600-899 Applied Sciences 10% s
700-798 Fine Arts & Recreation 6% i
800-809 Literature 10% :
$10-029 GeographynravetBiography 6% 8
£00-999 History 8% I
Fiction 15% :
Fiipriana 15% R

100% s
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snpwmam
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Tangzapan vy Aaliltio
e of the Seivetary Famary 22, 19m%
DS ORDER
N h s 1R
POLICTES AND PROCRAMS FOR S04 MoLIMRARY DEVELOPMENT
To Burean I hrectors
Regwomal Dircciomn A
Schodils Seperintendents
Privaie Flementary and Secondane Sl Uriacipats
1 A schaol libwary 15 very important 1 the attainment of the abjectives of edu-

camon  [1s nton funchion 1~ o make mstrictional materialy avadahlie and acceswble n
teschers and Fcamers in order 1o develop positive reading/study habits and develop the
ahilry 1 use these mateniabs efficiently and effectively as tools of learning,

2 The libracy 19 3 sevice centor. readipg centor, pikkanee cenkgr, material pro-
duction cemier, and most importantly waching-leaming comer. The fibrary showld be the
center of 4 schoo! boing an intepral and indispensabic rant of it.

3 tiach choneatary and  scxombin school must hove 2 tuncuronat library.
Schoals without htwarics must establish themn, those with Hbranes must improve them.
Refer to Enclosiie | for details.

4 Schaal libeanes should procure tasie primt supplemcntary matenals, in ad-
ditvm 10 adeqals copics of (exthooks and reacher's manuals, in accordance with the
Gosdelines on Supplemeniary Materials imend.d for Public Elementary and Secondary
Schools Mefer (0 Baclusiae 2 frr details

§ Monitening of schoo! libtaties should e done regulardy by DECS contral
affice, regiore] offices, and! or school heads

6 e 2 dremination of the onteaty of s § s 1o all concoened 1
ennnned

HCARDG Y.
N, Secrefary




lckomwe 1 to DECS Order No. & 1998

Guildelines on the Inplomentation
of Schoel Librury Polivies and Prograns

A liteary is an information conter, amdio vieusl comser, st instructions) materiad
Smicr whosr fasctions inciude e following: syviompatically collect, classify, sore,
ol siowe information. B alwo assishs in adepting thess imformation w0 snit tir
inamled wae

School Khwarios showld have a collection of instrachional materials thet coafiore:
 spraed and auticipatesd requirementy of e waching-learning process aad the
spalal mission/gonl of the school. The collection showld incinde materials with cultaral
dm“hMWdﬁ“ﬂMﬂ'
wd inyuiry as satwral habiss of tife. Resding a0 e indispenseble intallootne] ool nor
ﬂ%hﬂnbnﬂhh‘-ﬂm. ‘Well inforrmd citiseery is

Amo[ﬁ.hlh-yﬁﬂhein_yiﬂﬁhy
dovclopeneat plan. Teachors taast know what instractions] materials sro svailshls is the
huﬂhnh.mwh&m;w_ Thay
the me of beary masterinls. School hcads shomld be aware of the concerns of the libmey
ind el develop and ioprove: its Cacilities and sscvices.

Mnh(ﬂmdlwwﬂy (1) phxysical
;ﬁummmmm ilbrary prograsm aexd scxvioes, and

1L Fhysical Facilities

located 10 be acocsible © teachers and pupils, with modified open-sheclf sysicns,
wd cam nocomenodase o least fifty (30) papils for Ebeary lessons cace s wesk.

1.1 Physical Setuop
Room ares for an carolmant of 300 - 72 m and m additiooal 1.2
3q. m per place for 8% of caroliment i excess of 300
Shape - prefonbly rocoagidar, 2/3 of the area for ey weors and 173
for libawry colloction

12 Famitore and Equipment -
Library roading table - (2 omits)
0Nm (H)x 091m (W) x 43.50 m ()
Armicss chair -~ { 24 units )




Width - 37 cm (W), Height of back reet - 43 cm
Total hoight - 39 cm
Chesging desk/circulation - 36™ x 20”
Senk bay -9
Card Catalogie Cabinct with handic label holdar and rod with 36

iy
Width - 0.90 m, Height - 1. 18, Depth - 0.45 m
Buok Shelves
Single faced - 0.20 m (D) x 025 (W) x 1L.30m (H)
Double faced - 1.52 m (3D)
Dﬁmykmmmmupmsm
Menx Wom x Sem

030m (W) x 040m (D)x, 1.52m (H)
Siorage Cabinet - 0.40 m (D) x 090m (W) 2 1.83m (D)
12 wmn thick plywood, & mm thick backing
Shelf List Card Cabinet - (samo as card catalogee) - 12724 trays
dopoading wpon the collection
Librasian’s tablo - 0. 90m (W) x 1L.80m (L) x 0.75m (H)
Libeainn's chair -~ 0.37 m. (W) x 1.90m L) x 0.75m (H)
Siepsool - H - 13 23*x 15" (W) amd 9 (10p-D)
Bulletin Doard  (cork or maguetic) - 245m (L) x 125 @ W)
Working Table -0.90 m (W) x 1.00m )2 075m (H)
Tray for 3”2 5™ index cards
Cutior 16" x 15" shacp biado, wall clock =t least 26 cm. diameser
Book - truck with three flat sboives, $* dissoter castor - two rigid and
two swivel (big collection)
3734 30 x 14°(W) z 37 (L)
Equipment : Typowriter, competer with printer,  projeckr,
T.Y.,radio, cassotic, sape playes, video ape player

2. Librarisn snd seppert stafl

camplese clementary and secondery ssst have ieacher-titwarines and

Evexy
achool libmrize, the sumber of which deponds on the cnvolment.
2.1 Emrobwent: Teachor-Librasian ratio -
300 or less - one toacher-librarian
501 © 1,000 - aos full-time and one part-time teacher-iibrarian
i, 001 0 2,000 - anc full-time libearinn and one pan-tise toachcr-librarias
2,00% and sbove - an additionsi onc fll-timc librarem for every 1,000

additional cewolecs

2.2 Qualifications
Elementrry - BSEEd or BEEG owjor or minor in Librwry Scicace or with

at loast 15 mmits in Library Scicaoce
= 1 year cperience with liconse:




Secondery - BSE major or minor in Library Scionoe or with af least 15
wnits in Libwary Scicace
- 1 yoar experisnce with liconso
Nots : As an inceative, a ivacher-lihrarian in olevoentary level will be
m-hy'&mhﬁﬁdym
uamummmummmm
B -m-m»mr\r,myn—m Grade V-V, and for high
school- how 10 resenech
24 Livewinns dutics and reaposatbilivies
241 MMIwﬂmﬂwhmm
mmamwuﬂm
wmmamm
wm-mm«rmm
24.5 Preparcs, hmmam-yc“mdm
memben sod librarians, & schodule of activities for orientation, lewsons ia
the bbeary, viewing (if an AV i svailabie), Book Weok, Book Showr,
Houee, oic

Open

248 m»mmmuﬁuormam
249 Ioitistes the organization and acts as adviser of a Library Chub.
utommunamhuuammh
uummmmhmww
wilh the sapport of the school.
uummm«hm, omsttber of mecre, nmmber of
etio0s ol

3. Lbrary programe sad services

1 Library orientation dering opeming of clssscs

uMthhmﬁ“mcmaMhm
oconducted by the ibhearian

13 Natiomsl Book Wook Cielebeation

34 Xarox of sceded materisle (if svailsbic)

ulhymumMmofﬁsmdndlhm

4 Liwary Callections
4.1 Genceal Referoncos )
Eocyclopadia -iu(ﬁd-nuuy)-dln(hum-ﬁry
Dictionery - 1 English-Filipinn, 1 Filipiao-Faghish
! English (Unshridge)
1 Dislect {Secondary)
Att -2 (1) Philippine (1) World
Almanac =2 (1) Philippine (1) Workd




Giobe -1
Maps -3 (1) Philippine (1) World (1) Asia

Aﬁlﬁu-lboohfadmu:nysdmoh:

wmmmﬂﬁlﬁinnm“yhmh
Wmumo{mwmmm
textbooks.

"~ Book of Knowledge, . » Thossurus, arvs, Philipgine Yearbook, Book of Facts
Hamdbooks, Mamuls, Literary Classics, Book of Etiquette, Woeld Record & Fiction

4.2 General Collection
Reforcaces 10 eupport the difforent subject arens
mmmnmmmmm
hobby, books ctc.
43 Rdi:mforb-ﬁcbunin;muhmiformy 40 pupils.
44 Magazines : Elomentary (1) local or astional (1) forcign {dopends on cwrolment)
Secondary (3) local or aational (3) foreign (no. of subscription
depends on carolment)
4.3 Newspapers Elementary (1) local (2) natioasl
Secondary (1) local (2) natiomal
46 mmamummumhmm-
refercace materialy.
4.7 Librarians tols & supplies
Anglo American Cataloging Rules (AACR2)
Sears List of Subject Hoadings
Stamp of owncrship, cards etc.
Office supplics aad AV supplies
4.3 Mamdmmmmmmw

. a list of approved sextbooks, teacher’s manual snd matoriaky
mwmzrmmmmmmm
maicrials neodod in the classroom.

3. Seurces of Ubrary funds
ithuyﬁnbhﬂbeS—lmﬁoftheﬂodMMM)u
released by the Division office. B
52 Muuﬂmﬁmmm alowmni, parents, and other
mmhnofmem,“ﬁﬁm:dhwmm.






