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l}epartment of €bucation 
REGION VI-WESTERN VISAYAS 

SCHOOLS DIVlSlON OF KABANKAlAN CITY 

DIVISION MEMORANDUM 

No. __ 283. ___ , s. 2023 

APPROVED STATION TRANSFER OF TEACHERS IN THE ELEMENTARY 

LEVEL WITHIN THE SCHOOLS DIVISION OF KABANKALAN CITY 

To: Assistant Schools Division Superintendent 
CID and SGOD Chiefs 
Public Schools District Supervisors 
Public Elementary School Heads 
All Others Concerned 

1. This is to announce to the field the approved station transfers of teaching
personnel within the Schools Division of Kabankalan City effective August 1, 2023.

2. Enclosure No. 1 of this Memorandum is the list of teaching personnel
indicating their new school assignment.

3. Teachers concerned are hereby ordered to secure a clearance from property,
monetary, and other work-related tasks from their current School Heads prior to 
their actual transfer and submit the same to the Office of the HRMO through the
Records Unit.

4. Assignment Orders of teachers and relative notice of movement to School
Heads shall be issued by this Office through the Records Unit.

5. The approval of the requests for transfer is based on DepEd Order No. 22, s.
2013 titled "Revised Guidelines on the Transfer of Teachers from One Station to
Another" putting into consideration the parameters reflected in the Teachers Need
Analysis resulting from the coordination of this Office with the HRMO and the
Planning Office, and in consultation with the School Heads of the schools involved.

6. Immediate dissemination of and compliance with this Memorandum are
desired.
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