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DIVISION MEMORANDUM

NO. ﬂl , 5. 2019

To: Principals and School Heads (Elementary and Secondary)
Property Custodians

From: MA. LORLINIE M. ORTILLO,CESO VI
Schools Division Superintendent

Date: March 6, 2019

Subject: Inventory of Schools Properties

Requesting all School Property Custodians to prepare the following:

Textbook Inventory (download at http://www.depedkabankalancity.com/downloads.html)

- NSBI (download at http://www.depedkabankaIancity.com/down!oads.html)

- Physical Plant and Equipment (PPE) (download at
http://www.depedkabankalancity.com/downloads.html)

Property Inventory (downioad at http://www.depedkabankalancity.com/downloads.htmi)
- Copy of Land Title/Ownership
DCP Inventory (as per DCPMS c/o School ICT Coordinator)

Furnitures (download at http://www.depedkabankalancity.com/downloads.html)

The Division Inspection and Inventory Team will visit the school’s division wide to conduct inventory of
properties starting March 11, 2019.

Immediate and widest dissemination of this memorandum is hereby directed.
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